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Local Councils in England |

Annual return for the financial year ended.
31 March 2015 - |

Locél couﬁ-cilé in England with an annual tumover of £6.5 million or less must complete an
annual retutn in accordance with proper practices summarising their activities at the end of

each financial year, In this annual refurn the term 'local council’ includes a Parish Meeting, a
Parish Council and a Town Council. :

The aﬁnual retufn on pages 2 to 5 is made up of four.section's:

-~ Sections 1 and 2 are completed by the herson no;ﬁinated by the local council,

- Section 3 is‘ completed by the axtémal'auditor a_.ppoi'inted by the Aumdit Commission.
— Saction 4 is completed by the local council's internazl audit .p-rovider.

Each council must approve this annual return no Iie\ter than 50 June 20%5.
Compieting vour annual return |

Guidance notes, including a completion checklist, are provided on page 6-and at relevant points in
the annual return,

Complete all sections highlighted in green. Do not leave any green box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2015, an explanation
of any significant year on year variances In the accounting statements and any additional information
requested, fa your external auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for their work.
Therefore, unless requested, do not send any original financial records to the external auditor.

Once the auditor has completed their work, certified annual returns will be returned to the local council
for publication or public display of sections 1, 2 and 3. You must publish or display the annual
return, including the external auditor's report, by 30 September 2015.

It should not be necessary for you to contact the external auditor for guidance.

More guidance cn completing this annual return is available in the Practitioners’ Guide for local councils
that can be downloaded from www.nalc.gov.uk or from www.slcc.co.uk
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Sect;on 1 onoountmg statements 2014/15 for
Enter name of , I e i et e
reporting body hare: i

i
L. ..

LYM;NMQN AND fewmwevm mu,\; Counoluim

Readers should note that throughout this annual return references to a "local council’ or *council* also
relate to a parish meeting.

‘ Balances , Total batances and reserves at the beginning of the year as :

i brought forward "fgoo 1 0’2}[' racerded In the financial records. Value must agreeto Box 7 of

. . iprevious year. :

2 {+)Annual Cs»'-}- 0 \ \ 0 Total emount of pracept received or receivable in the year.
. precept Exoludesw_any grants received.

3 .(+) Total other "-g 33 "t‘ 1 l _!ra 5- | Total incomé or receipts as recorded in the cashbook less the

receipts © | L"33 i precept received {ine 2}, Include any grants recsived here.
,4 () Staffcosts .. ¢ . : Total expenditure of paymants made to and on behalf of al
; {-3“3 f"l'-kg -.‘+ 3 3%3 remployees Inclugle salaries and wages, PAYE and NI (ernployees -
g oot C ' and employers), pension contributions and employment expenses. :
b i . i . e e e s et o e
5 () Loan i AT : . ! Total expenditure or payments of capital and mterest made during
" Interest/capital P 1 O thevearon the councl's borrowings (if any).

repayments i R : o .

’ .|

6 (-} All other < eSU O ‘ Total expendlture or paymants as recorded in the oashbook Iess

payments ™ SEH, g’;’o é’ G 2’ I l etaff costs (Ime 4} and lean interest/capital repayments {iine &),

o i s = = ‘ R — e WY o v iy

7 (=) Balances L “Total balances and resorves at the endoftheyear
carried forward ;5"""1“’2‘4‘ 77"’ 3“ Must equal (1+2+3) - (445+6)

-8 Tota cesh and i The sum of all current and deposit hank accounts cash hoidmgs
: short term ‘SLH&” dﬂt’% "Tot ':’t Sﬂ? 3 |and short term invastments held as at 31 March - to-agree with
nvesiments . P | bank reconciliation.

! 9 Total F xed assets : The onglnat Aeset and Investment Register vaiue of aII f|xed
plus other icng q, éolt 228 il— 19 b5 assets, plus other lang term assats owned by the councit as at 31
term investments : March .

and assets ; 3

G ' .D | The Dutstanding capital balance as at 3'& March of all Ioans from

10 Total borrowmgs
: | - third parties (including PWLB).

1 1 Disclosure note Trustfunds e The coundll acts as sole trustee for and is responsible for
{including charitable) CooET “managing trust funds or assets.
; \{ES; ML, The figures in the accounting statemeints
_ : " above do notf includs any trust transaciions.
| certify that for the vear ended 31 March 2015- ! | confirm that these accounting statements were
the accounting statements in this annual return approved by the council on this date:

present fairly the financial position cf the council s
and its income and expenditure, or properly S8 g . 20

present receipls and payments, as the ¢ase may | ang recorded as minute reference:

be. Beknhe % T  reference:

Signed by Responsible Finannig| Officer Srgned by Chﬂll‘ of the meetmg approvmg these

. , acoountmg statgmgnts.
B v

Date” 03 foe / 26i< Date  ©23/06/20:5
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Section 2 — Annual governance statement 2014/15

We acknowledge as th_e_ rn_ernbers of:

LY MiNGTor)  ATND FERMINGTenN

" Councilvestng

our responsibility for ensuring that there is & sound system of tnternal control including the
preparation of the accounting statements. We confirm, to the best of our knowiedge and bellef, with
respect to the accounting statements for the year ended 31 March 2015, thal;

1 We approved the accounting staternents prepared fn

rprepared {ts accounting statementsin the

»
]
!

P laws,

including the introduction of internal contrels andfor

accordance with the requirements of the Accounts and ‘)fzs a waly presonbed by law.
Audit Regulations and propar practices, L .
2 We maintained an adequate systemn of internal control, | made proper arrangements and accepled
including measures designed to preventand detect fraud ‘/ES ! 1 responsibliity for safeguarding the pubilc
and corruption and reviewed its effectiveness. " money and resources in its charge.
3 We took all reasonable steps to assura qurselves that there 5 ' l o has only done what it has the legal power
are ne matters of actual or potential non-compliance with “‘/ES i lto do and has complied with proper
regulations and proper practices that could havea |~ @ . |practices in doing so.
gignificant financial effect on the ability of the council fo ! |
conduct its business or on its finances. Lo
) We provided proper opportunltyr durlng the yeart‘or the - dunng the yearhas gmen aII persons
exercise of electors’ rights in accordance with the ;}fES . linterestad the opportunity to Inspect and
req ulremenis of the Ascounts and Audit Reg ulations. ' o I : ask qusstwns about the councll’s accounts.
1 5 \Ne carried ot an assessment of the rlsks facmo the Lo ; COﬂaldered the financial and other risks it
. council and took appropriate staps to manage thoss risks, i faces and has dealt with them propery.

external insuranca cover where reqmred

: 6 \Ne malntemed throughout the yearan adequate and

effective system of internal audit of the souncil accounting
records and contro! systems,

:T We took appropnate actlon on aII matters ra[sed in reports

from internal and external audit.

8 We consrdered whether anyhtlgatlon I|ab|l|tres or
commitments, events or transactions, gcourring either

during or after the yearend, have g financial impact on the

courcll and, where approptiate haveincluded themin the
accountmg staternants.

[ T J—— |

Yes

| arranged fora oompetent person,

| indapendant of the finansial controls and
 procedures, to give an objective view an ;
‘whethermternal controls meet the needs of |
i the oouncrt !

Ve

‘/EI : responded to matters brought toits

’ attentton by internal and external eud|t
. i dlsclosed everything it should have about
'\{g: : its business activity during the year _
' .including events taking place after the year- !
i end if relevant. :

-9 Trustfunds (lnotudmg ohentabte) ‘:n our capacity as the sole%fg

: -ig has met eil of |ts responsmlllttes where |t s -
managing trustee we discharged our responsibility in relaticn”

: 8 sole managing trustee of a local trust or
trusts,

to the accauntability for the fund(s)y/assets, including financial
reporting and, I required, independent examination or audit,

This annuat governance statement is approved | ; S gned by
oy the council and recorded as minute reference . -
| Chair. AN AT
B S0 | dated  &3/p6/20¢5
dated DZ/ Ob/Q_mf | Signed by

- Clerk ™ ¢ —

| deted RN t
*Note Please provrde exptanahons to the extsral auditor on a separate shest for eacn No response L
Desortbe how the oouncr[ will address the weaknesses identifiad. ¥ : '
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Section 3 — External auditor cerl:aﬂcate and report 2014/15
Certificate

Wa certify that we have completed our review of the annual return, and discharged our responsibilities under
the Audit Commission Act 1998 as transitionally saved, for the year ended 31 March 2015 in respect of:

LY MapNETon  AD PENNINETornd Tows) Council/Mesting
Respective responsibilities of the body and the auditor

The body is responsible for ensuring that its financial management is adeguate and effective and that
it has a sound system of internal control. The body prepares an annual return in accordance with
proper practices which:

»  summarises the accounting records for the yaar ended 31 March 2C15; and

- conflrms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibllity is to review the annual return In accordance with guidance issued by the

Audit Commission (see note below). Our work does not constitute an audit carried out in

_ accordance with International Standards on Auditing (UK & ireland} and does not provide the
same level of assurance that such an audit wouid do.

External auditor report

(Except for the.matiers.reporiad-belew)* on the basis of our review of the annual return, in our opinion
the information in the annual return is in accordance with proper practices and no maiiers have come
io our attention glving cause-for concern that relevant legisiation and regu!atory requirements have
not been met. (*delete.as.appropriate).

(continue on a separate sheet if reguired)

Other matters not affecting our opinion which we draw to the attention of the councit:

(coniinue_on a separate sheeaf i required)

2 oD :
External auditor signature | IO L |

1, ]
External auditor name BMNMM—‘AA—J Date | 30] B [H \

United Kingdom

BDO LLP is a limited Uability partnership registered in England and Wales (with registered number 0C305127).

Note: The Audit Gommission issued guidéncié in its Standing Guldance, which is applicable to external
auditors' work on 2014/15 accounts,
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Sectlon 4 — Annual internal audit report 2014/15 tp

Lvmmmw CAND #’ENNEN&‘NN -mwm-,;'_}_»j » ‘_c:ounaumme

The council's internaf audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 Maich 2015.

Internal audit has been carried out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusicns are summarised in this
table. Set out below are the objectives of intsrnal control and alongside are the internal audit
conclusions on whether, in all significant respacts, the control objectives were being achieved
thioughout the financial year to & standard adequate to meat the naeds of the counall.

Appropriate accodnti‘ng records have been kept properly throughout the year.

B The council’s financial reg ulations have been met, payments ware supportad by invoices,
all expanditurs was approved and VAT was appropriately accountsd for.

C Theceunch assessed the significant rlsks to achieving its objectweu and reviewad the
adequacy of arrangements to manage these. .

:D ‘ Theannual precept requirerent resultad from an‘adegquate budgetarypmcess prograss - j i
I against the budget was regularty monitored; and reserves were appropriate.

| E Expected income was fully recslved, based on corract prices, properly recorded and
" promptly banked; and VAT was appropri fately accounted for.

F  Petty cash payments were properly supported by raceipts, all petty cash expenditure
was appraved and VAT aapmpr\ately accounted for.

G Salarss to employees and allowames s} members were paid In accordance wn:h counci
approvals, and PAYE and NI requ1rements ware properly apphed

|
f— -
i
i
]
T
|

H Assef and |rwaatmente reglsters were complete and accurate and properly mamtamad

- Perlod o and yaar-end kank account reconcifiations were property carrled out,
J Accoummg statements prepared dur;ng the year were prepared on the correct

; accolniing basis (receipts and payments or income and expenditure), agreed o the
. cash boak, wera supported by an adequate audit trail from underlying records, and
+ where appropriate debtors and craditors were properly recorded. -

: K Truat funds (|ncluc1|ng chantabla} The counclt mei |ts r‘espon3|b| |t|es asa trustee

Far; any other risk aress |dent|ﬂed by the council (hst any other risk areas below or on separate sheets if needad) adequate
controls exlsted

ot e s ey T e s s e e s = 5 m o e ek s

P
ﬁlﬁmq%cw—i’ Plazne 00 CLHWSL repomrd-

S|gnature of person who carried out the internal audit : ‘5

| **Note If the response.is _net cpvered’ pleaee state when the most recent mtemai audlt work was done
~in this area and wheit is-next planned or, if coverage i3 not requwed mtemal audit must explam why
not (add eeparate sheets Jf needed) :
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Guidance notes on completing the 2014)’15 annual return

1

; , Al green bexeshave been comp]eted’P | v
Al sections A!I information requested by the external audl‘[or;_[f;a_s“.E;eef;s:e;;\z‘wthw th.;;;;;éi Mﬂ
return’v’ Pleaee refer to your noﬂce of audlt : V/ :
Counc, approval confirmed by signature of Chair of mesting approving \/ |
;Section 1 ' An exp!anatlon ‘.ifscant vaneEleee‘from !aslyeartewtur.\-ls yearlspm\;lc;e_d'? —v_/ .
gBank reconmhetlon as at 31 March 2“0’15 agreedto Box 87 -- /
;".An explanat:on of any dlfference between Box 7 81:1(“1 éox 8 is prcwlded? /
Sactors 1 ans2 (st ol dems e Cnpel g loparao et 7
SthiOF‘ 2 - Ferany state;nent to whu:;h the response is 'no’, an explanatlon is prowded'? .‘ /
Sec‘mon -4— d Ali green boxes compleied by mtemal audlt and explanaﬁens provi ded"«‘ \/" o

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to,
prepare successfully for your financial yearend and the subsequent -audit. Both NALC and SL.CC have
helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complste (i.e. no empty green boxes), and is properly signed
and dated. Avoid making any amandments fo the completed return. But, if this is unavoidable, make

* sure the amendments are drawn to the attention of and approved by the council, properly Initialled

and an explanation is provided to the'external auditor. Annual returns containing unapproved or ‘
unexplained amendmeants will be returned unaudited and may incur additional costs.

Use the checklist provided below. Use a second pair cf eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it to the extemal auditor.

Do not send the external auditor any information not specifically asked for. Doing 50 is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Chair,

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your council holds any short-term investments, note
their value on the bark reconciliation. The external auditor must be able to agree your bank
reconciliaion to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank reconcﬂlatlon is available in the
Practifloners” Guide®.

Explam fully slgnificant varlances in the accountmg statements on page 2. Do not just send in a

copy of your detailed accounting records instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners® Guide™ to assist you.

1f the external ayditor has fo review unsolicited information, or receives an incomp!'ete bank
raconciliation, or you do not fully explain variances, this may incur acdditional costs for which the auditor
will make a charge. '

Make sure that your accounting statements add up and the balance carried forward from the
pravious year (Box 7 of 2014) equals the balance brought forward in the current year (Box 1 of
2015).

Do not complete saction 3. The external auditor wil complete it af the.conclusion of the audit.

*Note Governartee and Aceountablhty for Local Councils’ in. England ~A Ptaetstloners Gmde is: avatlable

from your Iooal NALC end SLCC represeniatlvee ar from vww. nalc gov. uk or WAWW., slcc co. uk
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